[Tpunosxxenue 1
Kk [lopsiiky mpoBeieHUs M IPOBEPKHU UTOTOBOTO COOECEIOBAHUS
B PocToBckoii o0nactu

HOpﬂ)IOK MPOBCACHUS UTOTOBOI'O COﬁece)]OBaHI/IH B III/ICTaH[[HOHHOﬁ (l)opMe

1. UtoroBoe cobecemoBaHne B TUCTAHIIMOHHON (opMe MPOBOAMTCS C HCIOIB30BAaHUEM
[10, B Tom uucne [1O st TUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTHI, 00ECIICUNBAIOIIETO
BO3MO>KHOCTb OpPTaHU3AIMKM BUIEOCBS3HM C MPUMEHEHUEM BeO-KaMepbl U MUKpO(hOHa, PYHKLIUU
JEMOHCTpAllMi dSKpaHa (WM BpEMEHHOW JEMOHCTpAaluu JOKyMEHTa 0€3 BO3MOXKHOCTH
COXPaHEHUS €ro YYaCTHUKOM UTOTOBOTO cOOeceJOBaHMsl), ayIMO- U BUJCO3AMNUCH CEaHca CBS3H.

2. PykoBoautens o0pa3oBaTeNbHON OpraHM3alMd HE MO3JHEE 4YeM 3a TPU JIHS A0 JAAThl
IPOBEJICHUS UTOrOBOTO cOOEceOBaHUsl OpPraHu3yeT HH(POPMHUPOBAHHE OOYYAIOIIUXCS U HUX
poauTenel (3aKOHHBIX MPEACTaBUTENEH) O MPOLIEype U BPEMEHH Havaia IPOBEJEHUSI HTOIOBOTO
co0ece1oBaHUs C MPUMEHEHNEM JAMCTAHLIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUH.

3. Jlna opraHu3zauuMy IPOBEIEHUS HTOrOBOro coOeceloBaHHA C IPUMEHEHUEM
JUCTAHLIIMOHHBIX 00pa30BaTEIbHbBIX TEXHOJIOTUNA HEOOXOAUMO:

OTBETCTBEHHOMY OPIraHM3aTOpPy 00pa3oBaTe/IbHON OPraHU3ALMMU:

COCTaBUTh TpaQUK MOAKIIOUEHUs] MOCPEACTBOM BHACOCBSI3M YYACTHHUKOB HTOTOBOTO
co0eceloBaHUs K COOECETHUKY B J€Hb MIPOBEIECHUS UTOTOBOIO cOOECEJOBaHUS HE IIO3HEE YEM
3a TpU AHSA A0 JaThl IPOBENEHUSI UTOrOBOTO colecenoBaHus. ['paduk MOAKIIOUEHUS AOIKEH
YUUTBHIBaTh BpPEMs, OTBOJUMOE Ha IIPOBEJECHUE HMHCTPYKTaXKa MJI YYacCTHUKA HTOTOBOTO
co0eceoBaHUs, BBINOJIHEHUE TEXHUYECKUX MPOLEAYpP | IPOJOIKHUTEIBHOCTh IPOBEACHMUS
UTOTOBOT'0 COOECeI0BaHUs C YYACTHUKOM UTOIOBOI'O COOECEeI0BaHus,

OCYIIECTBUTh  HUHGOPMUpPOBAHME  OOydYaromuMxcsi W MX  pojauTened  (3aKOHHBIX
NpeCTaBUTENCH) O Tpaduke MOAKIIOUEHHS] HE TIO3/HEE YeM 3a TPHU JHS A0 JaThl MPOBEACHUS
HUTOTOBOTO COOCCEIOBAHMUS,

OTIpEACTUTh BapUaHT OIICHUBAHUS OTBETOB YYAaCTHUKOB HUTOTOBOrO CcoOecel0BaHUS:
HEMOCPEACTBEHHO BO BpeMs MPOBECHHUSI WM TIOCTIE MPOBEICHUSI HUTOTOBOTO cOOECe10BaHus,

MIPOBECTH MHCTPYKTAXK JUIsI COOECETHUKOB M AKCIIEPTOB, HA3HAUEHHBIX JIS MPOBEACHUS U
IPOBEPKH HUTOTOBOr0 coOeceoBaHUs B JUCTAHIIMOHHON (QopMme, HE MOo3JHEee 4eM 3a JAeHb /0
JaThl IPOBEIECHUSI UTOTOBOTO cOOECEeI0BaHMS;

OTBETCTBEHHOMY OPraHM3aTopy o00pa3oBaTeibHOW OPraHu3alMu COBMECTHO C
TeXHUYECKHM CIEeHHATUCTOM:

00ecIeunTh TEXHUYECKYIO0 TOTOBHOCTh 00opynoBanus, [1O u xaHanoB CBs3U, IPOU3BECTU
TECTOBBIN BHMJIEO3BOHOK M BUJECO3AIUCh 3BOHKA HE MO3/IHEE YEM 3a JEHb JI0 JaThl IPOBEICHUS
UTOTOBOro cobecenoBanus. [Ipu ocyniecTBieHnU TECTOBOTO BUIE03BOHKA ISl IPOBEPKH 3BYKa U
BHUJIEO PEKOMEHJIyeTCS NPHUBIIEKaTh YYACTHHUKOB MTOTOBOTO COOECENOBaHUS W/WIM POIAUTENEH
(3aKOHHBIX MPECTABUTENECH ), TPOJAEMOHCTPUPOBAB CTAHAAPTHBINA TEKCTOBBIM JOKYMEHT (JIF00O0I)
C IENpI0 TPOBEPKH KadyecTBa OTOOpaKEHWs JOKyMEHTa Ha SKpaHe YYacTHHKAa HTOTOBOTO
co0eceIoBaHMs,

OpraHM30BaTh COBMECTHO C YYaCTHHUKOM HTOTOBOTO cOOeCceNOBaHUS W/WIH POJUTETIEM
(3aKOHHBIM TPEJCTABUTEIIEM) MECTO MPOBEACHHUS UTOTOBOr0 cOOECENOBaHUSI C MPUMEHEHUEM
UH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX JAUCTAHIUOHHBIX TexHosnoruii (manee — WKT), B Tom
YHCIIe 00€CTIeUnTh KOHTPOJIb pa00TOCTIOCOOHOCTH HEOOXOAMMOr0o 000PYI0BAHUSA,

o0ecrneunTh ayuo- U BUJI03alKCh IPOBEIEHUS UTOIOBOIO cOOeceI0BaHMs,

4.B neHb TpoBeNEHUS UTOTOBOTO CcOOECEOBAaHUSA OTBETCTBEHHBI OpraHu3aTop
o0pa3oBaTeIbHOM OpraHU3aIi COBMECTHO C TEXHMUYECKUM CIEIIMAIMUCTOM 00ECIICUHNBAET:
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nepeaavy MaTepualioB HTOTOBOTO cOOeceI0BaHUs COOECETHUKY U DKCIIEPTY HE MO3HEE YeM
3a 30 MUHYT 10 Hayaja MPOBEJEHUS WUTOTOBOTO COOECENOBAHUS B YCIOBUSX, MCKIIOYAFOIINX
JOCTYI K MarepuajiaM TMOCTOPOHHUX JIUI[ U MO3BOJIAIONIMX OOECTeUYUTh HUX COXPAHHOCTH H
UH(OPMAIIMOHHYI0 0€30MaCHOCTbD;

nemoHctpanuto 3agannii KM uroroBoro cobecenoBanusi BO BpeMsi IPOBEICHUSI KTOTOBOTO
cobecenoBanus (TEKCTOB JIJIsl YTEHUS, KAPTOUEK C TeMaMH Oece bl Ha BEIOOP U TUIaHaMu Oecelibl)
JOCTYITHBIM JIJIsl Y9aCTHUKA UTOTOBOTO cOOECeoBaHUsI CIIOCOOOM B YCIOBHUSAX, UCKITIOUAIOIINX
JOCTYIl K MaTepuajaM TMOCTOPOHHUX JIUI] W MO3BOJIAIOIMIMX OOECTEeUnTh MX COXPAaHHOCTh H
nH(pOpPMaIIMOHHYIO O€30MacHOCTh IIPHU pabOTe C MEPCOHATBLHBIMU TAHHBIMU;

Ka4eCTBEHHYIO HEMPEPBHIBHYIO BHUACO- U ayJUOTPAHCIIIMIO HTOTOBOTO COOECeT0BaHUS
YYaCTHHUKA UTOTOBOTO COOECEI0BaHUS U COOECETHUKA,

ay/IMo- U BUJICO3AMKCh MIPOBEJCHHSI UTOTOBOTO cOOECeI0BaHMS;

OTIEPAaTUBHOE YCTPAHCHWE HEMITATHBIX CHUTyalldid TPH  MPOBEJACHUU HTOTOBOTO
co0eceT0OBaHUs B CITydae OTKIIOUEHUS JIEKTPOIHEPTHH, IOTEPH CBA3U, MepeO0eB, HECTAOMIIbHOM
paboTtsl cetu «MHTEpHET» U TIP.

5.3a 15 MuHYT 10 Havaja MPOBEJCHUS UTOTOBOT'O COOECEIOBAHMS C KaXIbIM y9aCTHUKOM
UTOTOBOrO0  coOecefoBaHusi coOeceTHUK (COBMECTHO C TEXHHYECKHM  CIIELUAIHCTOM)
IOCPEJICTBOM BUJIEOCBSI3U:

npoBepsieT paboTOCIOCOOHOCTh O0OpPYJOBaHUS YYacTHHKAa UTOTOBOrO coOeceioBaHUS,
BKJIIOYAET 3alIUCh CeaHCa BU/IEOCBSI3H;

yOeXKIaeTcsi B OTCYTCTBHHM TOCTOPOHHHMX JIMIl B ayJAUTOPUU TPOBEIACHUS TOCPEICTBOM
HOJKIIOUEHHUS] BUICOKAMEPhl YUaCTHUKOM UTOTOBOTO coleceloBaHus, obecrneuuBaroiieii 0030p
ayJIUTOPHUU TIPOBEICHUS;

IPOBEPSIET MOCPEACTBOM IMOJAKIIIOUEHUS BUEOKAMEPhl pabd0UYnii CTOJI Y4aCTHUKA UTOTOBOTO
co0OeceIoBaHUs Ha OTCYTCTBUE MOCTOPOHHHUX NMPEAMETOB, B TOM YUCJE CPEACTB CBA3U, POTO-,
ayJvo- ¥ BUJEOANNapaTypbl, CIPaBOUYHBIX MAaTEPUAJIOB, TUCbMEHHBIX 3aMETOK M MHBIX CPEJICTB
XpaHEHUs U TiepeIaunl HHPOpMaIny;

NPOBOANT HWICHTH(PHUKAIMIO JIMYHOCTH YYacCTHHKA HWTOTOBOTO coOeceqoBaHUs Uepe3
NPEIbsIBICHHE  yYaCTHHKOM  HWTOTOBOTO  coOecefoBaHUsl i 0003peHUs  JOKYMEHTAa,
YAOCTOBEPSIONIETO  JIMYHOCTh,  IO3BOJSIONMIETO0  4YeTKo  3adukcupoBath  ¢oTorpaduro
oOyyatouierocs, ero (paMuinio, UMsi, OTYECTBO (IIPU HATUYHUH);

MPOBOJUT MHCTPYKTAXK yYaCTHUKA UTOTOBOTO COOECEIOBAHMS MO MPOIEAYpPE MPOBEICHUS
UTOTOBOTO cOOEce10oBaHus B JUCTAHIIMOHHON opme.

B aymutopum, thoe opranum3oBaHa paboTa coOecelHHKa, PEKOMEHAYETCSl TOCTOSHHOE
IPUCYTCTBUE TEXHUYECKOTO crienuaiucta. B ciyyae, eciu cobeceTHUK MOAKIIOUACTCS YIAICHHO
(He u3 0o0pa30oBaTENbHOW OpraHW3aIuu), HEOOXOAUMO OOECTEUYHUTh ONEPATUBHYIO CBS3b C
TEXHUYECKUM CIEIIUATUCTOM.

6. Ilpu npoBeaeHNN UTOTOBOTO COOECET0BaHUS:

TEXHUYECKH CIeNUATNCT OCYIIECTBIISIET ayH0O- U BUJICO3AITUCh MPOLETYyPhl MPOBEICHUS
UTOTOBOTO COOECEI0BAHNS;

co0eceJHUK OCYILIECTBISIET KOHTPOJIb 3a COOJIOACHHEM BPEMEHHOrO perjiaMeHTa
IPOBEJICHUS UTOTOBOTO COOECENOBaHMUsA, OPraHU3yeT CBOIO JESATEIBHOCTH B COOTBETCTBUU C
UHCTpyKIMen (mpunoxkenue Ne 7) ¢ yuetoM Qopmbl mnpoBeAeHHs coOecenoBanus. llpu
MPOBEJICHUH HTOTOBOTO COOECE0OBAaHUS C MPUMEHEHHEM JUCTAHIIMOHHBIX OOpa30BaTeIbHBIX
TEXHOJIOTUN 3ampeniaeTcss OTNpaBiATh ydacTHUKY pdf-cdaiin ¢ texcrom KHMM wutorosoro
cobeceqoBaHUsl, 3aJaHHS JIEMOHCTPUPYIOTCS YYaCTHHKY JUIsi O3HAKOMJICHHMSI B TEUYCHHE
PEKOMEHTIOBaHHOTO (TpritoskeHue Ne 7) BpeMeHH;
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SKCHEPT OLEHUBAET OTBEThl YYaCTHMKA HTOTOBOIO COOECENOBAHMS HENOCPEICTBEHHO
BO BpeMs IIPOBEJEHUS HUTOrOBOTO COOECEAOBaHUS € YYAaCTHUKOM WIM IOCIE IMPOBEACHUS
cobeceoBaHUsl, MPOCITYIIMBAas ayAUO/BUICO3ANKNCh, OPraHU3yeT CBOIO JESATEIBHOCTh B
COOTBETCTBUM C MHCTpyKuuen (mpuioxkenue Ne 9) ¢  yderom (GOpMBl NPOBEAECHUS
co0eceT0BaHus.

B nporpaMmHOM o0ecnedeHuu, MO3BOJISIIOIIEM OCYILIECTBISATh MAacCOBbIE 3BOHKH,
JOMYCTHUMO BKJIKOYAaTh 3KCIEPTa B 3BOHOK JUISl OCYLIECTBJICHHS OLICHWBAHMS BO BpEMs OTBETa
ydacTHHKa. BeO-kamepa 1 MUKpO(OH IKCIEPTa IPU 3TOM J0JKHbBI ObITh OTKJIIOYEHBI.

IIpn ocymiecTBIEHHMH 3KCHEPTOM MPOBEPKH JUCTAHIMOHHO JONyCTHMMa Iepeaada
OTBETCTBEHHOMY OpraHU3aTopy OO0pa30oBaTENbHOM OpraHU3alMU CKaH-KONUH MPOTOKOJOB C
coOoieHreM Mep MH(POPMAIIMOHHON 0€30TTaCHOCTH.

7. Pe3ymbTaThl  y4acTHUKOB HMTOTOBOTO COOECEAOBAHUS BHOCITCA  TEXHHUYECKHM
CIICLIMAIUCTOM 00pa3oBaTeNbHONW oOpraHu3anuu B crienunanudupoBanHoe [10. OTBeTCTBEHHBIN
OpraHu3aTop o0pa30BaTEIbHON OpraHu3aliu OOecrneunBaeT Mepenavy CIenUaTu3upOBaHHOTO
(paiina ¢ pesyabTaTaMH MTOTOBOTO COOECENOBAaHUS YYaCTHMKOB HUTOTOBOIO COOECENOBAHMS B
OMC B cootBercTBHH C [lopsankom.



