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1. O01mue noJ10KeHUS

1.1./lanHOe moONOXKEHUE pa3pabOTaHO Ha OCHOBAHUHU JAEHUCTBYIOLIETO 3aKOHOJATEIbCTBA
Poccuiickoit ®denepanmu 0 BEACHUM JOKYMEHTOOOOpOTa M ydeTa y4eOHO-IEAarormyecKon
NeSITeIbHOCTH, B YACTHOCTH:

-3akona Poccuiickoit @eneparmu Ne 273-D3 ot 29 nexabps 2012 roga «O6 obpa3zoBaHuu B
Poccuiickoit @enepanuny;
-Oenepanpubiii  3akoH  «O  mepcoHaNbHBIX  JaHHBIX» oT 27.07.2006 N  152-03
-Oenepanpupiii 3akoH  or  27.07.2010 Ne 210-®3 «O6 opraHu3zauuyd MperoCTaBIICHUS
roCy/1apCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT»
-Oenepanpubiii 3ak0oH  or  06.04.2011 Ne 63-®3 «O0 2JIEKTPOHHOH  IMOAIHUCHY,
-Pacnopspxenne IlpaButensctBa PO ot 25.04.2011 N 729-P 00 yTBepkaeHUN TEpeUHs yCIyT,



OKa3bIBAEMBIX TOCYJApCTBEHHBIMH ¥ MYHUIHUNAJIBHBIMH  YUPEKICHUSMH U APYTUMH
OpraHu3aIsIMI

-Ilpukaza Munnpocsemenust Poccun ot 06.11.2024 Ne 779 "OO yTBep)KIEHUU IEpeyHs
JIOKYMEHTOB, MOATOTOBKA KOTOPBIX OCYIIECTBISETCS MEJaroruuecCKuMu paOOTHUKAMH MPHU
peaiu3aliii  OCHOBHBIX 00IIe00pa3oBaTeNbHBIX IPOrpaMM, O00pa30BaTENbHBIX MPOTpaMM
cpenHero npodeccruonaabHoro oopazoBanus” (Berymnaer B cuiy ¢ 01.03.2025 rona).

1.2. Tlonoxenue ompenensier mpaBuiia pabOThl U e€AUHBIE TpPeOOBaHUSA 10 BEICHUIO
anexkTpoHHoro xypHaina B MBOY Illkona Ne 37 (nanee — lIkomna).

1.3. DOnexTtpoHHbIM >KypHaioM (nainee — OJK) Ha3bIBaeTCsl KOMILUIEKC IPOrpaMMHO-
anmapaTHbIX CPEACTB, BKIIOYAIOMIMI 0a3bl JAHHBIX M CPEICTBA JIOCTyHa U pabOThl C HUMHU
(MporpaMMHO-aNmapaTHyo HHPPACTPYKTYPY, CEPBUCH HHPOPMAITMOHHOTO B3aUMOICHCTBHS).

1.4.  DOnextpoHHbld  AHEBHUK —  pazgen DK,  mpeacraBmsiomuid  coOoi
WH/IMBUYaIM3UPOBAHHYI0 BBIOOPKY HaHHbIX W3 DXK 0 Xome W pesynbratax oOydeHUs
KOHKPETHOI'O YYEHUKA.

1.5. DX — cpeAacTBO MHAMBUYaIBLHOTO y4yeTa PE3yJIbTaTOB OCBOCHUS OOPa30BATEIbHBIX
nporpaMM. OH OTHOCHTCS K y4eOHO-TIEJarori4eckoil JOKyMEHTAIlMH. AKKypaTHOE, TOYHOEe U
CBOEBPEMEHHOE BEICHHE €ro 00s3aTeNbHO I Kakaoro coTpyanuka LIkombl, B 00s3aHHOCTH
KoToporo BxomuT pabora ¢ DX. JlocTym K TEpCOHAIBHBIM CTPAHHIIAM JHCBHHKA HWMCIOT
ponuTenu (3aKOHHBIC TMPEACTABUTEIM) OOydaromerocs, oOydJalomuics, aIMHUHUCTPAIUSI
[Mkonst (qupexkrop IlIkonbl, 3aMecTUTENN IUPEKTOpA), YUMUTENS, KIACCHbIE PYKOBOJIUTEIN;
aamunauctparop K.

1.6. IMpunmumamu padboTsl ¢ DK ABISAIOTCS:

e co0OmoieHHe IPpaB U CBOOOJ] Y4aCTHUKOB 00pa30BaTEIbHBIX OTHOLICHHI,

e JIOCTOBEPHOCTPH U TIOJTHOTA HH(pOPMAIUH, coaepxaiierics B DK;

e yHUUKaANMA NaHHBIX, coaepxamuxcsi B DX, U JOKYMEHTHPOBAHHON HHQOpMAIIU

[Ixomnsr;
e 3amMTa JaHHBIX, cojaepxkamuxcsi B DX, OT HempaBOMEpHBIX M MPOTUBOMPABHBIX
JNIEUCTBUML.

1.7. BeneHnue 31eKTpOHHBIX GopM ydeTa oOpa3oBATENbHOU NIEATEIHHOCTH U PE3yIbTaTOB
oOpa3oBaTenbHON nesTenbHOCTH (D)K) SBISETCS COCTaBHOW YacThi0 PadOTHI IO BEIACHUIO
3IEKTPOHHOTO JoKyMeHTooOopoTa B Lllkore.

1.8. DK saBnsgercs yactbio MHPOpMaLMOHHON crucTembl LIIKOIbI.

1.9. ®yHkuuoHupoBaHHE M HcIONIb30BaHHE DK OCYLIECTBISIETCS B COOTBETCTBUU C
JEeHCTBYIOIUM 3aKOoHOAATENbCTBOM P®D, B ToM uncne PenepaibHbM 3akoHOM OT 27.07.2006 Ne
152-®3 «O nepcoHanbHbBIX TaHHBIX).

1.10. OtBercTBeHHOCTh 32 (pyHKIHOHMpOBaHUE DK M KOHTPOIb 32 MPABHIBHOCTHIO €0
BEJICHU Bo3JlaratoTcsi Ha qupekTopa ILIkosbl 1 TEXHUYECKOTo ClieluaInucTa.

2. Haznavenne K

DK ucnonp3yeTcst 1715 penieHust CIeayonuX 3a/1ay:

2.1. CoznmaHue/BBOA, CHUCTEMAaTH3aIMs, HCIIONB30BAaHME W XpPAHEHHWE MJAaHHBIX O XOJe
oOpa3oBatenbHOll nestenbHOCTH B Llkone, B ToM uuncie 00 ycneBaeMOCTH M IMOCEIIaeMOCTH
yYalmxcs.

2.2. Odopmiienue uHPOpMAlMK, XpaHslIeidics B 0a3e NaHHBIX, B BHJE JOKyYMEHTa Ha
OyMa)KHOM HOCHTEJIE.

2.3. OoOecneueHne ONEPATUBHOTO JOCTyNa pPOAMTENEH (3aKOHHBIX MPEICTABUTEIICH)
oOyuaromerocs,



obyuatomerocs, ammuuuctpauuud Ilkonsr (mupexropa Illkonsl, 3amecTuTeneit aupexkTopa),
yUUTENeH, KIaCCHBIX PYKOBOAMTENECH K OTMETKaM 3a BeCh MEPHOJ BEACHHs )KypHaja MO BCEM
npeaMeTam B J'000e BpeMsi.

2.4. ABromaTu3anus co3gaHusl OTYETHON JOKYMEHTALMH YUUTENIEeH U aIMUHUCTPALIUN.

2.5. CpoeBpeMeHHOe HHGOPMHUPOBAHUE POJAUTENCH (3aKOHHBIX MPEJCTABUTENICH) IO
BOIpOCaM
YCIIEBA€MOCTH, UHIUBUIyAJIbHBIX PE3YyJIbTaTOB U MOCEIIAEMOCTH UX JICTEH.

2.6. ndopmupoBaHue ydamuxcsi O XOAe 00pa3oBaTEIbHOW ACSITEIBHOCTH MOCPEICTBOM
maHHbIX B DXK.

2.7. Kontpons 3a peanu3zanueil 00pa3oBareibHbIX IPOrpaMM, B TOM YUCIIE yUeT:

e IIPOBEJCHHBIX 3aHITUH;

e JIOMAIIHUX 3aJaHHUi U 00beMa Harpy3Ku Ha 00Yy4arOIIUXCS;

e PE3yJIBTATOB OCBOCHUsI 00pa30BaTEIILHOM MPOrpaMMbl ydaruMucs (yCrieBaeMoCTh ),

e TIOCEUIAEMOCTH 3aHATUHN YHaIIUMUCS;

e JMHAMHUKH YCIIEBAEMOCTH Y4aIllUXCS,

e peanu3anuu 00pa3oBaTEIbHONU MPOrPAMMBI.

3. IIpaBuaa padorsl ¢ K

3.1. Benenue 2K 00s3aTenbHO TSI K&KJOTO MEAArora, KIacCHOTO PYKOBOJUTENs, a TaKKe
Tex paboTHuKOB lIK0bI, B UbK (DYHKIIMOHATBEHBIE 00SI3aHHOCTH 3TO BKIIIOYECHO.

3.2. llognepkanue B aKTyallbHOM COCTOSIHMM MH(OpMaluH, XpaHsuieiics B 0a3e JTaHHBIX
92K, sBasgeTcs 00A3aTEAbHBIM.

3.3. Yuer peanuzanuu oOpa3oBaTEeNbHBIX MPOrpaMM W OCYIIECTBICHHS 0Opa3oBaTENbHON
JESATETbHOCTH BEACTCS BCEMU TMeaarorudeckuMu padotuukamu LIkosbr.

3.4. PacnpeneneHue 3aHATHMA 1O TMpeAMETaM U 3aKpEIUIEHHE HUX 32 YUYUTEISIMU
OCYIIECTBIISETCA Ha
OCHOBaHWH Y4eOHOTO TUTaHA U PaCIPEICIICHHSI ITeJar OTHYECKOM Harpy3KH.

3.5. Beog B DX nat mpoBeneHus: 3aHATHII B COOTBETCTBHH C PACHHCAHUEM 3aHSATUH, TEM
YPOKOB, 3aJlaHHBIX JOMAIIHUX 3a/IaHUM, OTMETOK OOYyYarouIuXcsi U CBEACHUN 00 OTCYTCTBUU
YYaIIUXCs Ha YPOKAX OCYLIECTBISCTCA YUUTEISIMHU €KEITHEBHO.

3.6. Buecenme B DX wuHpopMammu 00 OTMETKax OOy4alOmMXCS W CBEICHUH O
IPUCYTCTBUU/OTCYTCTBUH YYAIIUXCS TOJKHO MPOU3BOAUTHCA B JCHb MPOBEACHUS 3aHITHUS HE
nozauee 17:30.

3.7. lllkona rapaHTHpyeT yYallUMCS M HX POAUTEISAM (3aKOHHBIM TPEJCTABUTEISIM)
BO3MO>XHOCTh OIEPATHBHO MOJYy9aTh HH(POPMAIIHIO O TEKYIICH YCIIEBAEMOCTH H ITOCEIIAEMOCTH
yuamerocs uepes XK.

3.8. Ilpu Bemenun DK KaxapiM megaroroM (y4urenem) JOJDKHO —COONIOIATHCS
eAnHOoo0pa3re 3aroJHEHHS KYPHAIOB B YaCTH TEM IPOBEICHHBIX YPOKOB (B COOTBETCTBUU C
paboueii mporpaMMou Mo MPEIMETY), BHICTABICHHBIX OTMETOK, MPOIMYCKOB YPOKOB U 3alUCEl O
JIOMAITHEM 33JaHHH.

3.9. Tlomwp3oBaremsim OXK 3ampemiaeTcss mepenaBaTb CBOM MEPCOHAIBHBIE PEKBU3HUTHI
nocryna K X apyrum iunam.

3.10. Cotpynnukam lllxomnsl 3anpeniaercsa qomyckats yuyammxcs [komnsl k padote ¢ K.

4. IlpaBujia BeleHUA y4eTa YCIIEeBAE€MOCTH U MOCENAeMOCTH YUAIUXCS

4.1. PabGora yuurTenss MO BEACHUIO JAHHBIX TEKYIIEH yCIEBAEMOCTH Y4Yalllerocs

ocyIiecTBisieTcs B pazzaene «KiaccHbli xKypHaI».



4.2. Yuutenp B COOTBETCTBUM C pacIMCaHUEM 3aHITUNA BHOCUT B DX ciegyroliue faHHBIE:
TEMY YpOKa; OTCYTCTBUE YYALIUXCs; OTMETKH y4YalllUXCsl; JOMAIIHee 3a1aHue.

4.3. Yautenp BHOCUT B DK y4eTHYIO 3alHCh O MPOBEIECHHOM 3aHATUHU IO (DAaKTy B JIEHB
IPOBE/ICHUSL.

[Ipou3BoaNTE 3alIUCh YPOKOB 3apaHee HEJAOMYCTUMO.

4.4. Yuutenp, 3aMEHSIOIINNA OTCYTCTBYIOIIETO YUUTEINs, Ha BpeMs (1aTy) 3aMEHbI IOJIy4aeT
noctyn Kk DK Ha CTpaHHIIE OTCYTCTBYIOUIETO YUWUTENsl U 3aIOJHSAET €ro B YCTAaHOBJIEHHOM
HOPSIZIKE.

4.5. Yuer pe3ynbTaToB yCIIEBAEMOCTH Y4AIIUXCSI:

e pE3yabTaTHl yUeOHOH eATEIFHOCTH OIICHUBAIOTCSI HA OCHOBAaHUH YCTHBIX OTBETOB
(BBICTYIUIEHUIT) yyalluXcs, TUCbMEHHBIX padoT, IPAaKTUYECKOM NesTeIbHOCTH
yyalmxcs;

e OTMETKHM 32 YCTHBIE M IMCbMEHHbIE OTBETHI BHICTABJISIIOTCS B KOJIOHKY 32 TO YUCIIO,
KOTJIa MPOBOAMIACH PaboTa;

e B KJIETKaX Ui OTMETOK YYUTEIb UMEET MPaBO 3alUChIBATh TOJBKO OAMH U3
CJIEIYIOIIUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (eauHUILYy) HE
BBICTaBJIAIOT. JIOIyCTMMO CTaBUTh HECKOJIBKO OTMETOK B OJHY Ipady;

e IIpU KOHTPOJIbHBIX MEPOIPUATHUIX, IPOBOAUMBIX YUUTEIEM B COOTBETCTBUHU C
TeMaTUYEeCKUM IUIAHUPOBAaHUEM, 00513aTENIbHBIM YCIOBUEM NPOBECHUS KOHTPOJIIS
SIBJIIETCS BBICTABJIEHUE OTMETOK BCEM YYalllUMCSl, IPUCYTCTBYIOIIUM Ha YPOKE
(uckirOYas cirydau, KOria yJauuiicst JoJaroe BpemMsi OTCYTCTBOBAJI IO YBaKUTEIIbHON
npU4YrHE (HarpuMep, o O0JIE3HH), MOATBEPKICHHON COOTBETCTBYIOIIUMHI
JIOKYMEHTaMH );

e OTMETKH BBICTABJISIFOTCA B Tpade TOro JHs, KOTa MPOBOAMIACH JaHHAs paboTa;

e OTMETKHM 32 HUCbMEHHYIO paboTy MPOCTABIISAIOTCS B CPOK HE OoJiee Tpex pabouux JHel
C MOMEHTA €€ HallMCaHUs y4allluMUCH;

e BpeMs, 3a KOTOPOE yJalluiics JOKeH JUKBUANPOBATh 3310JKEHHOCTb, HE ITPEBbIIIACT
OJIHOM yueOHOI HeJeny npy yCJIOBUM NpUcyTcTBUs yuaierocs B llIkose, B TeueHue
KOTOPOH pe3yJIbTaThl OLICHUBAHUS OTCPOUEHHBIX 3aJJaHUH JOJKHBI ObITh BHICTABIICHBI
yuuresnem B XK.

4.6. Yuet nocenaeMocT! yyaluxcs:
e y4uTENb 0053aH HAa KAXKJIOM YPOKE OTMEUaTh OTCYTCTBYIOIINX YUAIHXCS;
e IIPU OTCYTCTBHUH yYalllerocs Ha ypOKE YUHUTENb MPocTaBisieT «H»;
e ydammecs, MMEIOIIIe MEAUIIUHCKYIO CIIPaBKy 00 OCBOOOKICHUN OT (PU3NIECKUX
Harpy3oK, J0JDKHBI IPUCYTCTBOBATh HA YPOKaX (PM3MUECKOHN KyJIBTYPHI U BBIIIOIHATH
HWHAUWBUAYAJIbHBIC 3aIaHUA.

4.7. OdopmIiieHHE TEMBI yPOKa:
paboTa yuyuTens MO BEACHUIO y4yeTa BBINOJIHEHHUS Y4YeOHBIX MPOTpaMM M IPOBEICHHBIX
3aHATHI OCYIIECTBIsCTCS B pasjene «TeMbl yPOKOB U 3a1aHUs»;

e B Hayaje yueOHOro rojia yuuTeslb BHOCUT TEMAaTUYECKOE IIJITAHUPOBAHUE I10 IPEMETY B
paszznen «llnanupoBaHue ypoKOB» Ha CpPOK OT OAHOH yueOHOM ueTBepTH 110 roaa. Eciu
YUUTEIb UCTIBITHIBAET TPYAHOCTH NPU BHECEHUH B KypHaJl TEMAaTHYECKOIO
IUTAHUPOBAHMSI, OH MOXKET 3anoyHuTh (haitn Microsoft Excel no ycranoBnenHoi
¢dopme u nepenats anmuHUCTpaTopy DK it umMmoptupoBanust B DK

e yuuTesb BHOCUT B DK yueTHyIo 3anuch 0 TeMe ypoKa 1o (akTy B A€Hb IPOBEICHMUS;

e ydeTHas 3anuch B DK 10JKHA COOTBETCTBOBATH TEME MPOMIEHHOTO Ha ypOKe
Mmarepuaa.

4.8. JlomamiHee 3a/1aHue:



yuutenb BHOCUT B DK nHdopmaiyio o JoMallHeM 3aJJaHuU B IeHb IPOBEACHUS 3aHATUS J10
17:30;

e Brpade «JlomamHee 3a1aHue» GUKCUPYET COACPKAHNE 3a/1aHuUs, CTPAHUIIBI, HOMepa
3a/la4 U yNpaXHEHUH ¢ OTpakeHHeM creluuKu JoMalHe paboTel (OBTOPHTb...,
COCTaBUTbH IUIAH, TAOJIUIy, BOIPOCHI U T. 11.);

e odopmiser foMalIHee 3a/laHue TBOPUECKOTO XapaKTepa, HalpuMep, ciejaTh PUCYHKH,
HamucaTh COYMHEHHUE, B Tpade «JloManrHee 3a1aHnue» CIeAyIONUM 00pa3oM:
«TBOpueckoe 3a7jaHKe: BHIIOIHUTH PUCYHOK K CKa3Ke...»;

e BHOCHT 3amuch «HIuBUAYabHOE 3a0aHne» B rpady «/lomamaee 3aganuey, eciu
mpeaaraeT y4auMcs HHIANBUAYyaIbHbIC 3aJaHHUS;

e HE 33/1a€T JOMAIIIHEE 3a/laHue U BHOCUT B moJje «JloManiHee 3a1anue» 3anuch «He
3aJ1aHO»;

e HE 33/1a€T JOMAIIIHEE 3a/laHuE M0CJI€ KOHTPOJIbHBIX MEPONPUATUHM, HA KAHUKYJIBI.

4.9. BeicTaBieHHE HTOIOBBIX OTMETOK:

e YYHTEJb BbICTABJIAET OTMETKH 3a OTUETHBIN neproj yuyamumcs B pasaen XK «['ogosas
OTMETKa»;

e B KOHIIE OTYETHBIX IIEPUOJIOB BBICTABJISAET OTMETKH y4aIllUMC 3@ YETBEPTh, ITOIYTOJIHAE,
roJl B CPOKH, olpesieneHHble 1upeKkTopoM LlIkoubl, HO He o3aHee YeM 3a ABa IHSA 10
OKOHYaHUS y4eOHOT0 Mepuoa;

e JUIst OOBEKTUBHOM aTTECTallMU 00YYaIOLIMXCS 3a UETBEPTh YUUTENIb 0053aH BbICTABUTh
B DK He MeHee TpeX OTMETOK, a /ISl aTTECTAl|H 3a OJIYroJue — HE MEHEE MATU
OTMETOK C 00s13aTeJIbHBIM YY€TOM KauecTBa 3HaHUI 00y4YaroLIMXCs 110 MUCbMEHHbIM,
1a00paTOPHBIM U IPAKTUIECKUM padoTaMm.

5. ®yHKUMHU U AeSITeJILHOCTH NoJIb30oBaTeseil 7K
5.1. ITone3oBarenamu DK ABISIOTCS:

o ammuaHcTpanus [konsr: gupexTop LLK0IBI, 3aMecTHTENH JUPEKTOPA;
e IIENArory;

e KIIACCHBIC PYKOBOIMTEIIN;

e JHcIieTYep 00pa30BaTEIbHOM AEATEILHOCTH;

e anmuHucrparop 2XK;

e PabOTHHKH METUIMHCKOHN ciyXO0bI [1IK0bI;

e CIEIUAIUCT KaJpOBOHU CITy>KOBbI L1IKOITBI.

5.2. VYyamuecs W UX pPOAUTENH (3aKOHHBIE IPEACTABUTENM) SIBISIOTCA I0JIb30BATEISIMU
AIEKTPOHHOTO THEBHUKA.

5.3. Dupekrop Llxomnsl yrBepxkaaet:

e y4eOHBIN TUIaH HE Mo3Hee | ampers MpeecTBYOIEero y4e0HOTo roja;

e TIEIarOTHYECKYIO HArpy3Ky Ha YeTBEPTh (MOIyroane/yueOHbIi ro/) He MO3JHEee YeM 3a
JIBE HEJIEIH J10 Hayasla yueOHOro nepuo/a;

e pacrmucaHue 3aHSATUI Ha yueOHBIN MEPHUOJ] HE TTO3HEE YeM 3a OJJHY HEEII0 JI0 €ro
Hayana;

e CHHCOYHBIN cocTaB yuammxcs kiaccoB llIkomnsl He mo3anee 31 aBrycra;

e CITMCOK KJIACCHBIX PYKOBOAMUTENEH HE mo3nHee 31 aBrycra.

5.4. 3amecturens nupekropa [1Ikonbl mo yaeOHO-BOCTIHTATEIHFHON paboTe:

e OCYILECTBISET HEMOCPEICTBEHHOE PYKOBOACTBO CUCTEMOM paboThI 0 BeeHUIo DXK;

e TI0 OKOHYAHUU Y4eOHOT0 To/ia MoyiydaeT y agMuHucTpaTopa konuu DK Ha
AJIEKTPOHHOM HOCUTENE NH(POPMALIUY — ONTHYECKOM JAMCKE M0 KJIaccaM;

e TIPOBEpEHHbIE Ha PabOTOCIIOCOOHOCTH TBepable Komuu DK 3ameyaThiBaeT B KOHBEPTHI,
3aBepsieT MOIKCHI0, pacI(ppPOBKON MOAIHMCH U TATOH;



OCYLIECTBIIIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAKEHHUS B )KypPHAJIE PACIIUCAHUS U
YUETOM 3aMEILEHHBIX U IPONYUICHHBIX YPOKOB (3aHATHUI).

5.5. Texanueckue CIICIIUAIUCTDI:

CBOEBPEMEHHO MPEAOCTABISAIOT AUCIIETYEPy 00pa30BaTENbHOIO YUPEKICHUS TaHHbIC
114 3anoiaHeHust DK: cxeMy 00ydeHHUsl, CHUCOK U3y4aeMbIX IUCHUIUIMH (IIPEIMETOB)
JUTS K&KJIOTO KJIacca/TPYIIbl, CBEICHUS O MeproIaX 00y4eHHsI U aTTeCTalluu U T. 1.;
10 OKOHYAHUHW Y€TBEPTEH M MOYTOAMI COCTABIISIOT OTYETHI 110 paboTe yUUTEIeH ¢
29X

10 OKOHYAHUHU Y4eOHOTO TO[a KOHTPOJIUPYIOT pacredarky qaHabix DX ¢
pe3ynbraTaMu 00y4eHus B y4eOHOM ToAy (MTOrOBBIMH OTMETKaMH) 1O KjaccaM U
MPaBUILHOCTH UX O()OPMIICHHSI KJIACCHBIMU PYKOBOJAUTEIISIMH;

UH(OPMHUPYIOT MEJaroroB O BHISIBJICHHBIX OMIMOKaX, TOMYIIEHHBIX UMH IIPH paboTe C
92X

OCYLIECTBIISIOT KOHTpOIIb 3a peaninzanuein PI'OC HOO, OO0 u COO; 3a
BBITIOJTHEHUEM YI€OHBIX TUTAHOB; IPOrHO3UPOBAHUEM X014, PA3BUTHSI U PE3yJIbTATOB
00pa3oBaTeNbHOM JIEATSIHHOCTH 10 KJIaccaM; MPaBUILHOCTEIO BefeHHS DK
CBOEBPEMEHHOCTBIO OTPaKEHUS B )KypHaJIe pacluCaHusl; 3all0JIHEHUEM JKypHala
reJJaroraMu; CBOEBPEMEHHOCTBIO BBICTABJIICHUSI OTMETOK M PE3YJIbTAaTOB 3aHSITHIA;
HAITOTHAEMOCTBIO OTMETOK; OTPAKEHHUEM IMOCEIIAEMOCTH 3aHATHI; CBOCBPEMEHHBIM
3aroJIHEHHWEM pa3jiesia JOMAaITHUX 3aJJaHui; COOTBETCTBHUEM JOMAIIIHUX 33JIaHUM
TpeOOBaHUSAM IO COJICPIKAHUIO U 00BEMY.

5.6. Yuurens (megaroruueckuii paboTHUK):

orpaxkaer B DK X011 00pa3oBaTeIbHON ACSITEILHOCTH B COOTBETCTBUU C
00pa30BaTeNbHON MPOrpaMMOi M YUeOHBIM IJIAHOM;

CKCIHCBHO BHOCHUT B )KypHa.H CBCACHUS O 3aHATUAX I10 HpGI{MeTy (TeMaX ypOKOB,
3a/IaHHBIX JIOMAITHUX 3aaHUsX ),

orieHuBaeT 3P PEKTUBHOCTD U PE3YJIbTATUBHOCTH OOYUEHUS YUALIHXCS 110 TIPEAMETY
(xypcy, mporpaMMe), y9uThIBasi OCBOCHUE 3HAHUH, OBJIa/ICHUE YMEHUSAMHU, Pa3BUTHE
OIbITa TBOPUECKOM JEATEIIbHOCTH, TO3HABATEIBHOTO HHTEPECA YUAUXCS;

BHOCHT JJaHHBIE 00 yCIIEBAEMOCTH Y4aIlUXCsl, CBOEBPEMEHHO POCTABIISIET
MOJIy4YE€HHbIE YUEeHUKAMH OTMETKH, B TOM UHCJI€ YETBEPTHHIE (ITOJIYTOI0BbIE) U
T'OJIOBLIC;

OTMETKH 3a MHUCbMEHHbIE PaOOThI BHICTABIISAET B CPOKH, IIPELyCMOTPEHHBIE HOPMAMHU
UX IPOBEPKH, HO HE MO3/IHEE TPEX JHEH C MOMEHTA IMPOBEACHHS PaOOTHI;

3aHOCHUT CBOEBPEMEHHO JAHHBIE O MTOCEIIAEMOCTH YYAIIUXCS, BBIIOJHEHUH JOMAIIHUX
3aJaHNM;

3anonnsetr DK Kak 3aMenaoImui yuuTenb (BBOAUT JaHHBIE O MPOBEIEHHOM YpOKe) B
YCTaHOBJIeHHOM nopﬂmce HpI/I OCYIIIGCTBJIGHI/II/I 3aMCHBI.

5.7. KnaccHble pyKOBOAUTEIIHN:

KOHTPOJIMPYIOT aKTYalIbHOCTh HH(GOPMAIIUHU 00 YJaIUXCsl, POJUTENAX U CIIUCKaX
CBOETrO KJacca ¥ HHPOPMHUPYIOT JHCIIeTYepa 00pa30oBaTEIbHOTO YUPEKICHUS O
TMOOBIX U3MEHEHUSX, BHECEHHBIX B )KYpHAI;

AQHAIM3UPYIOT YCIIEBAEMOCTb U MTOCEIAEMOCTh YPOKOB yUaIllUMUCS CBOETO Kjlacca;
KOHTPOJIMPYIOT CBOEBPEMEHHOCTH 3aMIOJIHEHUSI M BHECEHUS MeJJaroraMu JaHHbBIX 00
YCIEBAEMOCTH U MOCEIIAEMOCTH y4alluxcsi cBoero kiacca B 9K;

UHPOPMHPYIOT POAUTEINIEH 00 yCTIEBaEMOCTH | ITOCEUIAEMOCTH JIETEH MOCPEICTBOM
0TYETOB, C(HOPMUPOBAHHBIX Ha OCHOBE JaHHBIX DK, B TOM YHCIIE IO 3ampocam
poauTenen;

3HAKOMSIT yYalIUXcs U UX POJUTENIel C HOPMATUBHBIMU JTOKYMEHTaMH, JTOKAJIbHBIMH
AKTaMU U UHCTPYKIUAMHA, PCTIIAMCHTHPYIOIUMHA TOPAA0K HCITIOJIb30BAHHA 3)1(,



e TIPEIOCTABIISIOT MO OKOHYAHUH Ka)JIOH YeTBEPTH 3aMECTHTEIIIO JUPEKTOPA IO YIeOHO-
BOCIIUTATEILHOU Pab0OTE OTYETHI 00 YCIIEBAEMOCTH U TIOCEIIAEMOCTH YIAIIUXCS
KJ1acca,

° OpFaHI/I?;YIOT OHepaTI/IBHOG B3aHMOZ[€I>'ICTBH€ Me)KILy yanIII/IMI/ICH KJj1acca, ux
poauTeNsiMK (3aKOHHBIMH MPEJACTABUTEIISAMH ), aAMHUHKUCTparuei LLKkosbl 1
regaroraMuy ¢ noMoue JK;

e KOHTPOJIUPYIOT €KEJTHEBHO PETUCTPAIHIO (DaKTa MPUCYTCTBHSI/OTCYTCTBHSI yUaIErocs
Ha 3aHATUAX.

5.8. lucneruep 00pa30BaTEIBHOTO YUPEIKICHHUS:

e BBOJMUT U KOHTPOJIUPYET aKTyaJdbHOCTh JaHHBIX yuamuxcs [konsr (©. U. O., ron
POXIEHUS, 110JI, KOHTAaKTHBIE TAaHHBIE, J00aBIeHNe (PU3MYECKOTO JINIA B TPYIIITY
«YYeHUKN», Ha3HAYEHUE YUETHBIX JAaHHBIX JJIsl BXOAA B AJIEKTPOHHBIN JHEBHHK)
(paznen DK «YueHukm»);

e BBOJUT U KOHTPOJIUPYET aKTyaJIbHOCTh JAHHBIX O POAUTENAX (3aKOHHBIX
npeactraButensx) yuammuxcs (O. K. O., ctenens poacTBa, KOHTAKTHBIC JaHHBIC,
nobasneHne (PU3MYECKOro JIMla B rpymiy «Poxutenny, mpuBs3Ka poauTess K
npoduiTo yueHuKa, Ha3HAYeHHE YUYETHBIX JAHHBIX JUIS BXO/a B DJIEKTPOHHBIN THEBHHK)
(paznenbr DXK: «Ddusznueckue JIuIay, «Y YeHUKN);

e BBOJMUT U KOHTPOJIUPYET aKTyalbHOCTh JAHHBIX O ABM)KEHUHU yuarmxcs (pazuen 9K
«[Tpuka3el 0 IBMKEHUSX KOHTUHTEHTAY ), JIEKTPOHHBIN TIEPEBOJ] YIALTHXCS U3
KJIacca/TpyIIbl B KJIacc/TpyIily Ha OCHOBaHUU NpUKa30B aupekTopa [Ikomsr;

e ¢opmupyet B XK cnucku knacco (paznen 9K «Kmaccs»);

e (opmupyet B DK cnucku yueOHbIX IpYII B paMKax kiacca/napasmienu (pasaen 9K
«[pymmbr 00yueHus»), OTpakaeT U3MEHEHUS B CITUCKAX TPYII (3a4nCIIEHUE, BEIOBITHE,
MIEPEBO/] YUAIIUXCH);

e BBOJWT JaHHbIE 1151 popmupoBanus B DK yuebHoro miana (pazaen XK «YaeOHbrit
TJIaH);

e Ha3HAYaeT YYHUTEJCH MO MpeaMeTaM /sl KaKJ0r0 KIacca/TpyIbl B COOTBETCTBUU C
y4eOHBIM paclucaHueM;

e HACTPaWBACT CXEMbI OOyUEHUS ISl HAYaIbHON, OCHOBHOW U CpeIHEH MIKOJIBI (pa3aen
XK «'padux oOyueHuUs»): CHUCOK U3yYaEeMBIX JUCHUILIINH (TPEIMETOB) JUIS KaXKI0TO
KJ1acca/TPyTIibl, IEpUol O0YYeHHUs, TIEPUO/] ATTECTAIINH, KaHUKYJIbI, yaeOHas Hees,
MIEPEHOCHI MTPA3AHUKOB;

e (¢opmupyeT B D)X CHHUCOK KJIACCHBIX PyKOBOJUTENEH U KOHTPOJIUPYET aKTyaJIbHOCTb
naHHbIX (pazgen I «Ha3HaueHue KIacCHBIX PYKOBOIUTENEH);

e 3anonsseT rpaduk sx3ameHoB (paznen XK «I'paduk 3K3aMEHOBY);

e BBOJMT JaHHBIE 00 OpraHM3aluy 3aMeH npenoaasatenei (paznen DK «3amena
IpenojaBaTeneiny);

e 3aMOJIHAET TeMAaTUYECKUE TUIaHUPOBaHUs 10 npeameraM (pazaen DK «KanengapHo-
TEMaTUYECKUE IJIaHbI»);

e pacmpenenseT yueOHyI0 Harpy3Ky corjiacHO yueOHOMY IJIaHy B COOTBETCTBUU C
YTBEP)KICHHBIMU CIIUCKAMU YUUTENEH-IIPEIMETHUKOB, KJIACCOB, YU€OHBIX TPy
(pa3nen XK «Pacnpenenenue Harpy3Kmn»);

e BBOJWT JaHHbIEC U popmupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHBIE PACIIMCAHUS
3aHATHUN HA Y4eOHBII nepuo (4eTBepTh, nonyroaue, ron) (pazaen XK «Pacnucanue
3aHATUIY).

5.9. Anpmunuctparop 9XK:

e 3aKpBIBACT MPEABIAYIINN YIeOHBIN IO, OTKPHIBACT HOBBIN y4eOHBIH IO
(ycTaHoBka/mepeBo] B HOBbIH yueOHbIi ron — pa3aen 9K «Hactpoiika mporpammsiy,
nozpaszen «Tekynuil yaueOHbli roay);



e Ha3HayvaeT noJib3oBarenei DK, To ecTh Ha/lEsEeT IpaBaMu JAOCTYIa IPU OTKPBITUU
HOBOT'O Y4€OHOTO T0/1a B COOTBETCTBHH C Y4eOHBIM IUIAHOM, pAaCIICaHUEM, TPUKA3aMU
nupekropa LIkomnsr;

e YCTaHaBJIMBAET pacnucaHue 3BOHKOB (pa3zaen DK «Pacnucanne 3B0HKOBY);

e TIPEIOCTaBISET JIOTUHBI U apoiu Juist foctyna K XK (nHeBHUKY) (pa3zaen DK
«DU3NYECKUE TTUTIAY);

e o0ecneunBaeT B3aumoeiicTere DK U CMEKHBIX CUCTEM, BBIIIOJIIHAET PE3EPBHOE
KOIIMPOBAHUE JIaHHBIX;

e KOHCYJIBTHPYET nosb3oBaresneit 9K mo Bonmpocam paboThI ¢ HUM;

e OCYILECTBISET TEXHUUECKOE oOcmyxuBaHue K, B TOM uncie ycTaHaBINBAET
OOHOBJIEHUS KOH(UTYpAINK; €KEAHEBHO TPOBOAUT Pe3epPBHOE KOMUpOBaHue 0a3
TAHHBIX; YAAJSET MOMEYCHHbIE 0O BEKThI; HACTPAUBACT (CHHXPOHU3UPYET) AaHHBIC
Mexay DX u anekTpoHHBIM THEBHUKOM (pazaen DK «Hactpoiika cHHXpOHU3aUK
JTAHHBIX));

e ocymecTBisieT armMuauctpupoanue DK (pazaen 3K «AIMUHUCTPUPOBAHUEY ),

e pa3rpaHUYMBAET IIPaBa JOCTYIIA M10JIb30BATENEH B COOTBETCTBUHM C LEISIMU U 33Ja4aMU
00pa30BaTeNnbHOM NEATEIBHOCTH U yueOHOM Harpy3ku nefaaroros (pasaen 2K
«Hactpoiika monap30Barenet u mpasy).

5.10. PaboTHuku MeauIMHCKOU ciryk0b1 [1Ikoumbr:

e 3ATOJIHSIOT B Havyaje y4eOHOro roja paszaen «JIuct 310poBesi»: cBeeHus 00
AHTPOIIOMETPUYCCKHX JAHHBIX 00YJAIOLINXCS, TPYIIIE 310POBbSI, MEIUIIMHCKOI
rpyIe AJisl 3aHATHH (PU3HIecKoi KyIbTypoil, HoMepe HeoOXouMol yueOHoi Mmeben,
a TaK)Ke MEJUIUHCKUE PEKOMCH AN

e 00ecrevnBaroT akTyalbHOCTh JaHHBIX pasjena DK «JIucT 310poBbs» B TEUCHHUE IO/IA.

5.11. Cnenuanuct KaapoBoil ciy>k0bl BBOJUT U KOHTPOJIUPYET aKTYaIbHOCTh IaHHBIX:

e 0 megaroruyeckux coTpynnukax LIIkomsl: mprem Ha padoTy, YBOJIbHEHHE, IEPEBO,
Ha3HaYeHHUE JOJDKHOCTH (OCHOBHOM U 110 COBMECTUTEINIBCTRY), MPUBSI3KA K TPYIIIE
«Cotpynuukny (pazaensl XK «DPuznueckue nuuay, «IIpueM Ha padoTy»,
«YBonbpHEeHHEY, «KaapoBbie mepemenieHus», «COTpyTHUKN);

e CHHUCKHU COTPYAHHUKOB IIIKONBI, UX TOIKHOCTH, B TOM YHCIIE PYKOBOJAUTENEH, rpaduk
pabotsl (pazaenst DK «Iloapazaenenusy, «Jomknoctny, «I"paduku paboTs).

5.12. Cexkperaps (pedepeHT) ocymecTBiIsieT (OPMHUPOBAHUE TMPUKA30B O JBUIKCHUU
yuanmxcs (3a4iclieHue, BIObITHE, OKOHYaHHE yueObl, IEPEBOJ B IPYTOl KIACC/TPYIIILY).

5.13. Yuamuecs Hlkonsl u ux poauTenu (3aKOHHBIE MPEACTABUTEIN) UMEIOT CIEAYIOIIUE
BO3MO>XHOCTH TIPH MOJIB30BAHUU JIEKTPOHHBIM THEBHUKOM:

e TIONMYy4aroT MH(GOPMAIUIO O JOMAIITHUX 3a/I[aHUSX;

e TIOJIYYalOT JaHHBIE 00 YCIEBAEMOCTH O00yUYarOIMXCs (BHICTABIEHHBIX OTMETKAX).

6. IIpaBa nosab3oBaresei K

6.1. Bce mnonp3zoBarenu D)X uMEIOT IpaBO MCMONb30BaThb €r0 B €XKEIHEBHOM PEXHME.
HckmroueHneM sIBIsSIeTCS MPOBEIEHNE TEXHUYECKUX PaboT, KOTOPbIE MOTYT NMPOBOJUTHCS B CPOK
He 0oJiee CyTOK C YBEIOMIICHHEM IOJIb30BaTENIeH 3a HEIENIO 10 Havajia pador.

6.2. KrnaccHble pyKOBOAMTEIM HUMEIOT IMpaBO HH(POPMUPOBATH POJIUTENIECH O COCTOSHUU
YCIIEBaEMOCTH M TIOCEIIAEMOCTH UX JeTel Yepe3 OTUeThl, CHOPMHUPOBAHHBIE HA OCHOBE JaHHBIX
9K, mo HE0OX0IMMOCTH

7. OTBETCTBEHHOCTH NOJIb30BaTes el DK

7.1. Bce nmonb30BaTeny HECYT OTBETCTBEHHOCTD:

e 3a HapymeHue TpedoBanuii PeaepanpHoro 3akona ot 27.07.2006 Ne 152-d3 «O
MEPCOHAJIBHBIX JAHHBIX);



e pasrjalleHue CBOUX YYETHBIX JJAHHBIX (JIOTHH, 1apOJIb);

e HapylleHHEe TpeOOBaHUM HOPMATUBHBIX IIPABOBBIX IOKYMEHTOB, B TOM YHCJIE
JIOKaJIbHBIX aKTOB U UHCTPYKLUN, OIIPEIEIAIOINX TOPAI0K UcTionb30Banus XK B
COOTBETCTBHH C 3aKOHOJATEIILCTBOM PD.

7.2. Aupextop IlIkomabl HECET OTBETCTBEHHOCTh 32 CBOCBPEMEHHOE YTBEPIKIICHHE YUCOHBIX
IUTAaHOB, TUTAHA PACTIPEICIICHHUS TIeIarOTMYeCKON Harpy3Ky U y4eOHOTrO paciicaHusl.
7.3. 3amecTHTENh TUPEKTOPA IO Y4eOHO-BOCTIUTATEILHOU Pab0oTe HECET OTBETCTBEHHOCTD:

e 33 CBOEBPEMEHHOCTH (DOPMHUPOBaHUS yIeOHBIX IUIAHOB, IJIaHA PACIIPEACTICHUS
[eJarornyeckoi Harpy3ku U yueOHOro paclucaHus;

e pacreyatKy COOTBETCTBYIOIIMX pa3nenoB DXK B KOHIE yueOHOTO rojia u uxX
odopmiieHHE.

7.4. Anmunuctparop XK HeceT OTBETCTBEHHOCTb:

e 3a 0ecriepeboitHoe pyrakunonupoBanue K, 0a3 JaHHBIX U CMEKHBIX CHCTEM CBSI3H;
e BBINIOJHCHUE PE3EPBHOTO KOMUPOBAHUS TAaHHBIX;
e HAIOJHEHHE U aKTyaJIbHOCTh 0a3bl TaHHBIX Pa0OTHUKOB LLIKOIBI.

7.5. TeXxHUYECKUU CIICIUAIUCT U AJIMUHHUCTPATOP 2K HECYT OTBCTCTBCHHOCTL:

e 32 CBOEBPEMEHHOE coxpaHeHue konui DK Ha 3JIeKTPOHHOM HOcuTeNe HH(popMaluu
(onTHYECKOM AMCKE) M paclevyaTKy J0OKyMEHTOB Ha OyMa)KHbIX HOCUTEIISX;

e COOTBETCTBHE yueTHbIX 3anucelt XK ¢pakram peanuzanuu oOpa3oBaTeabHOM
NesTeNbHOCTH;

e TPaBWJIBHOCTHIO HCTIONIB30BaHMs DK.

7.6. Yuurens (Me1aroru) HeCyT OTBETCTBEHHOCTD:

e 32 CBOCBPEMEHHOCTh BHECCHUS, JOCTOBEPHOCTh U aKTyaJIbHOCTh JIAHHBIX 00
YCIIEBAEMOCTH U TIOCEIIAEMOCTH YYaIHXCS;

e CXKeJIHEBHOE 3amoyHeHue DX

e YCTpaHEHHE BBHISBICHHBIX OMIMOOK Ipu BeaeHu DXK;

e COXPAaHHOCTHh CBOMX PEKBH3UTOB JIOCTYIIA, NCKIFOYAIONIYIO ITOAKITFOUCHUE
MMOCTOPOHHUX.

7.7. KnaccHble pyKOBOJUTENIN HECYT OTBETCTBEHHOCT:

e 32 CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh U aKTyallbHOCTh JJAHHBIX 00
YCIIEBAEMOCTH H MTOCEUIAEMOCTH yJaIIUXCs;

e JIOCTOBEPHOCTbH U aKTyaJIbHOCTh CIIMCKOB KJlacca ¥ uH(popmanuu 00 ydanmxces u ux
poaurensax (d. U. O., Homep Tenedona, agpec 3JIeKTPOHHOMN TOUTHI);

e CBOEBpeMEHHOE UH()OPMHUPOBAHHE POIUTENEH O COCTOSHUU YCIIEBAEMOCTH U
[IOCEIaEMOCTHU UX JeTel nmocpeactsom DK;

e TIpeqOCTaBICHHE 110 OKOHYAHHUH YUeOHBIX YeTBEPTEH (IOIyroAnii/To/1a) 3aMECTHTEIIO
IMPEKTOpa M0 Y4eOHO-BOCIUTATEIBHON paboTe OTYETOB 00 yCIIeBaeMOCTH H
MOCEIAEMOCTH yUaIIuXcs Kiacca.

7.8. ducrieTdep 00pa3oBaTEIbHOTO YUPEKICHHUS HECET OTBETCTBEHHOCTH 38 CBOCBPEMEHHBIH
BBOJ U MOJJAEP)KAHHE B aKTyaJIbHOM COCTOSHMM JNaHHbIX ydamuxcs Ilkomel, pacnucanue
3aHATUH, OTPaKCHUE JBM)KCHMS y4alllMXCsl, BEICHNUE XKypHaja 3aMEH, aKTyaJIbHOCTh OTYETA I10
3aI0JIHEHUIO JKypHaia IeJaroraMu.

7.9. PaboTtHuKM MeOUIMHCKON  ciayxkObr IlIKkombl HEcyT OTBETCTBEHHOCTh  3a
CBOCBPEMEHHOCTb 3aII0JHEHUS pa3ena «JIucT 310poBbsa» U aKTyaJIbHOCTb JAHHBIX B HEM.

7.10. Cneunanuct KapoBOi CIIy>KObl HECET OTBETCTBEHHOCTb 3a BHECEHHE M KOHTPOJIb 3a
aKTyaJbHOCTBIO JAHHBIX O COTPYAHMKAX, yUaCTBYIOIIUX B 00pa30BaTeIbHON A€ATEIbHOCTH.

8. OTyeTHBIC MEPHOABI U XPAaHEHHE HH(POPMALMHU



8.1. OTYeTHI IO YCIIEBAEMOCTH M MOCEIAEMOCTH CO3/Ial0TCS B KOHIIC YETBEPTH, ITOTYT OIS
U y4eOHOro roja.

8.2. Otuer o 3anonHeHnr DK 1 HAKOIIIEMOCTH OTMETOK CO3/IaeTCs €KEMECIUHO.

8.3. 1o 3aBepIIeHUU OTYETHOTO TIepro/Ia (YETBEPTH, IMOIYTOIUs, YYCOHOTO T0/1a) UTOTOBBIC
BEJIOMOCTH PAcCIeUYaThIBAIOTCS Ha OYMa)KHOM HOCHTENE, 3aBEPSIFOTCS IMOAMMUCSIMH TICIaroros,
KJIACCHBIX PYKOBOJIMTENCH, 3aMECTUTEINsA JUpPEKTOopa IO Y4eOHO-BOCIUTATEIBHOW padoTe,
TUPEKTOpA.

8.4. TIlo okoHuaHMM y4e€0OHOrO TOAAa WTOTOBBIE  BEIOMOCTH  IPOIIUBAIOTCA,
MPOITHYPOBBIBAIOTCS,

OIIEYATHIBAKOTCS U CIAIOTCS B APXUB JIJISl XpaHEHHSI B YCTAHOBICHHOM ITOPSIJIKE.

8.5. Ilo oxonuanum ydeOHOro roja monHas Bepcus XK MEpeHOCUTCS Ha DIIEKTPOHHBIN
HOCHTETh HWH(MOPMAIIMM — ONTHYCCKHH JUCK, OICYATHIBACTCS, 3aBEPSACTCS IOJAIMUCHIO
3aMECTUTENSI TUPEKTOpa MO Yy4eOHO-BOCIUTATEIHHOW paboTe M pacHMPpOBKON TOIIMUCU U
XPaHUTCS B aQpXUBE B YCTAHOBIICHHOM ITOPSIJIKE.
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